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: L- _, APPLICATION FOR RECORDS RETENTION SCHEDULE DE::&;?%&CE)N;:!E iEacc“l_ﬁ"\',“E‘g‘;g; ﬁ';g_;_"gnv
4‘ e - e g RECORDS MANAGEMENT DIVISION

INSTRUCTIONS See PUb'IC&tIO!’l No 76—-RM—1 for instructions en oornpletmg thls form. Forward signed origina! to
Department of Archives and Hlstory, Records Management Division, 330 Capltol Avenue Atlanta Georgia, 30334
Attention: Schedulmg Section. : ;

e e e e

FOR AGENCY USE | 1. Agency Address ' o 7 FOR RECORDS MANAGEMENT uss
Application Date Office of the Comptroller General ' Application Number :
_ .| Fiscal Office B b 7

o : Room 24 00 : q‘_ l 'S S

Application Nurnber _ . . Date Recaived Date Completed :

‘ State Capitol ) e o 3 S :

_ . NN S 1978 g o5 1978
2. Personto Contact ... Working Title : - ~ Telephons Number

' Maxine Payne Securlty Dep031t Officer 656 2074 - ‘

3 A ction Requested ..
8. X Estabusn Retention Schedule: re!:ord will continue to accumulate
b. " O Dispose of present accumulatlon no further accumulation anticipated.

| __¢. .00 Amend Application No. o Check One: CI Change; 'O Supercede; 3 Void _ B
4. Dates of Series 5. Records Series Title (followed by title used in office; if different] '
Earliest Latest

‘ ' Supporting Documents Flle
I_;/f_zam_l,,ﬁgesent_ Annual Appropriations Disbursement General Ledger and
6. Division and Office Function What is the function of the Division and the Office in which this record series is created? T

The Office of the Comptroller General is responsible for insurance regulation, industrial
loan regulation, fire safety and mobile home regulation. Included in the Department's
responsibillties are powér to issue, suspend, -and revoke licenses and to levy fines to
insurance companies, insurance agencies, industrial loan companies and mobile home manu-
facturers. Arson investigation, fire safety of public facilities and approval of permits
for uses of hazardous, .. unstable materials are also duties of the Department.

The Fiscal Office receives and keeps records of revenue collgctions of the Fire Marshal s
Office, the Insurance Division and the Industrial Loan Division. The Fiscal Office also
keeps the financial records of the General Fund of the Comptroller General's Office inc1u~
ding payroll, travel expenses, bills, appropriations and budget information._ :

b o — e

7. Record Series Description This file contains the followmg documents (mclude form numbers and tltles if any):
- Attach samples of the file.

Documents relating to: the process followed in allottlng State funds to State agencies.

Included are: the Annual Appropriations General Ledger which shows the Warrant number, date,
department, amount of the Warrant or Executive Order, Executive Order number,
date and department, amount of Executive Order and balance. Also included are - -
copies of the Warrants and Executive Orders.

; . o - .- ! . : I
i I TE O ie- ges ) LT : . ER

File is a'rrang',ed,: Ledger is ar"ranged alphabetically by department ;. thereunder chronologically.
B Warrants and Executive Orders are arrang‘ed numerically.

8. Monthly Reference Rate_ How often are records referred to which are:
One to six months old ___,.:.L_____ Seven to tweive months old ___hz______, Thirteen to twenty-four monthsold -1 _;
 twenty-five months and older__._Q_h;_. ? s L U T " B

pe =, [ e —

9. Annusl Rate of Accumulation of Rerords : oo . : '
Letter-size drawers 1 ;tegalsizedrawers " - - ;Shelves___ _____ " ;Other (specify) W]

.
Y

. ™.
i .

AR-50-71, Rev.76 ({Over)
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